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1. O0mHe MoJI0KEeHHSA

1.1. Otnen xagpos obywaromuxcs (manee — OKO. Otnen) sABisercs CTPYKTYPHBIM
nojipasenenneM YueGHO-MeToMuecKoro ynpasienus (ranee — YMVY) BY BO «Cypryrckuii
rocy/lapCTBEHHBIN yHHBepcuTeT (anee — Yuusepeutet, Cypl'y).

1.2. ITotHOE HaMMEHOBAaHUE OT/IEIa — OTJIel KaJIpoB o0ydatommxcs, cokpaménnoe — OKO.

1.3. OTen mepeMMeHOBaH M3 CTYAEHYECKOTo OT/eNa KajpoB B OTAEN KaJpOoB OOYydaroIlHXcs
npukazom pekropa ot 24.06.2019 r. Ne 1861/k.

1.4. OKO peopranusyercss U JUKBUIMPYETCS B YCTAHOBJICHHOM 3aKOHOAATEILCTBOM IOPsJKE
npuka3oM pekropa Cypl'V.

1.5. PykoBojictBo Otjienom ocymiectsisiercs HadyaabHUKOM OKO, KOTOpEIH HEMOCPEIACTBEHHO
mouMHAeTCs HauaubHuKy YMY u mpopekropy 1o ydeOHO-MeToAMYecKoil pabore (manee —
npopektop no YMP). Hauanenuk Otzaena HasHauaeTcs Ha JODKHOCTH H OCBOOOIKIAeTCs OT
JOJDKHOCTH B YCTAHOBIICHHOM 3aKOHO/ATENLCTBOM TTOPSJIKE, HA OCHOBAHWH TIPHKa3a peKkTopa Io
TpeJICTaBIeHHIO 1popekTopa o YMP.

1.6. B cBoeit gestensHocTH OKO pykoBoaCTBYETCS:

— Koncrurynueit Poccuiickoit ®enepanun;

—  TpynossiM koexcoM Poccuiickoit depepannu;

— depepansHbIM  3akoHOM Poccuiickoit ®enepamum ot 29.12.2012 r. Ne273-d3 «06
obpazoBanuu B Poccuiickoit dezepanuu;

—  HHBIMH JICHCTBYIOIMMH 3aKOHOIaTeIBHBIMU akTaMu B Poccuiickoit Meneparuu;

—  HOPMaTHBHO-TEXHHYECKOII JJOKYMEHTAIHEl 110 OXpaHe Tpy/la U I0)KapHOH 0€30I1acHOCTH;

—  VYcrasom BY BO «Cypryrckuii rocyapcTBEHHBIH YHUBEPCUTET? ;

—  KomnexktususiM jlorosopoM Cypl'V;

— Tomurukoii Cypl'Y B obiacTu KauecTsa;

— IlpaBuiaMu BHYTPEHHEr0 TPYAOBOIO pacropsjika;

— JOKyMEeHTalueil cucTeMbl MeHe DkMeHTa kauectBa Cypl'V;

—  PpEUICHHSAMM YUEHOro coBeTa Y HUBEPCHUTETA;

—  NpUKa3aMH, pacliopsbKeHUAMHA U ykazaHusamu pekropa Cypl'Y;

—  pacnopsiKeHUsIMH rpopekropa 1o Y MP;

1.7. Pabora Otlena opraHuzyercs B  COOTBETCTBMM ¢  HactosmuMm  IlonoskeHueM.
OpraHu3aioHHO-TIpaBoBoM ocHOBOM JiestenbHocTH OKO siBnsercs romoBoil IuiaH paboTel,
yTBepIK/1aeMBlii rpopekTopoM 110 YMP B Hauase KaJeHAapHOro roja.

1.8. Oren ygacTByeT B peassaliiu rporiecca «2.8. YirpaBjieHine KOHTHHIEHTOM 00Yy4arOIXCsD.

1.9. OTznen uMeeT B CBOEM COCTaBe apXWB, B KOTOPOM XpaHSITCA JIMUHBIE Jejla o0ydaromuxcs
YHUBEpCUTETA B TEUCHUE BCETO NEPHO/ia UX 00y4eHHs, OJIAHKY JUIIIIOMOB U NIPUJIOKEHUH K HUM,
a TalKe HEeNOJY4YCHHBbIE CBOCBPEMEHHO BBIITYCKHHKAMM JMIUIOMBI U [PHJIOKEHHUS K HHM JI0
MOMEHTa UX MOJYICHUA MO TUUHYIO POCIIUCEH (MJIM POCITUCH JIOBEPEHHBIX JIUIY).

1.10. B mepuoj orcyrcTBus HavainbHuka Otjena (KOMaHIMpOBKA, OTIIYCK, OOJI€3HB) €ro
(YHKIUH HCTIONHACT OAuH H3 coTpyaHukoB OKO, HazHauaeMbIi B YCTaHOBJIEHHOM 3aKOHOM
nopsiake. Jluio, 3amernaroniee HayansHuka OTtaena, npuodOperaeT COOTBETCTBYIOIIME IpaBa U
HECET OTBETCTBECHHOCTD 3a HAJUIE)KAIIEE UCITOIHEHHE JI0/DKHOCTHBIX 00s3aHHOCTEH.

1.11. KBasmdukanuonnsle tpeboBanusi, GyHKIMOHAIBHBIE O0N3aHHOCTH, TpaBa, OTBETCTBEHHOCTD
HavyaJlbHUKa W ApyruxX pabortHnkoB OTjena periaMeHTHPYIOTCA HOJDKHOCTHBIMM HHCTPYKLIMAMM,
YTBEPKJICHHBIMH PEKTOPOM Y HUBEPCHUTETA.
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YHHBepCHTET Penakuus Nel
. IMoaosxenie o6 oTaese KaapoB o0yqaromuxcs U
2. Iean v 3a1a4u
2.1. Iens gesrenmsHocTH OKO — CTAaTMCTHYECKHH Yy4eT KOHTHHICHTA oOyuaromuxcs 110

nporpaMmaM OakajaBpuara, CHElHAIUTETa, MarucTparyphl 04HOI (opMBI 00YUEHHUs, KOHTPOIIb
3a ero JIBH)KECHUEM, BeJIEHUE JIMYHBIX JICL.

2.2. Jlis OCTHIKEHHS MOCTaBIEHHOM e OT/Iell pemaeT CIeyIomue 3a/1auH:

—  nepCcoHalbHBIH U CTATHCTHYECKUIl yUeT BCeX KaTeropui KOHTHHICHTA o0 yyarommxcs;

— OpraHu3alus BEJICHMA M XPAHCHHSA JIMYHBIX Jel obyuaromuxcsi 04HOH (GopMBl 00yUCHHS
(manee — ODO);

—  OCYHIECTBJICHHE KOHTPOJIA JOKYMEHTOB, IPEIOCTABIIACMbIX 00yJaromUMHCs (TOKYMEHTBI 00
00pa30BaHNH, CIIPABKH M3 COLMAIBHOM ciyOBI, TOKYMEHTBI, MOATBEP)KIAIONHE BPEMCHHYIO
PEruCTpPAIHIO HHOCTPAHHBIX TPAKIaH, U T.IL);

—  leHTpajM3alHs, KOOPANHALMS JACATEIBHOCTH CTPYKTYPHBIX nojpasjieneHuil YHuBepcureTa
(yueOHBIX yacTeil HHCTHTYTOB) 1O BONpocaM OGOPMICHHUS, BCACHHS JIOKYMCHTOB UL JIAYHBIX
el 00YUAIOLIMXCS, 110 BOMPOCAM PErHCTPALMH H BBIAYM JOKYMCHTOB O BBICHIEM o0Opa3oBaHUH
¥ 0 KBaJIM(PUKAIIUH,

— obecrieyeHue  COTPYJAHHKOB  y4eOHBIX — yacTeid  MHCTHTYTOB HHQOPMALMOHHBIMHA
MATepHaTaMH, HEOOXOMMBIMHU B paboTe ¢ 00yJarOIMMHICS 1 TIPH odopMIIeHHH JOKYMECHTOB;

— wu3yueHue, 000OLIEHHE M BHEJPEHHE IEPEIOBOIO OIBITA IO pabote ¢ OOyJalOIIUMHUCH H
JOKYMEHTALMEN;

— BHEJPEHHE W  COBEPUICHCTBOBAHMEC METOIOB 00paboTKHU  IEPCOHANBHBIX  JIAHHBIX
oOyyaronmxcs;

— opraHuzaiMs W IPOBEJACHHE CEMHHAPOB LA COTPYAHHKOB y4eOHBIX yacTei MHCTUTYTOB I10
BOTIPOCAM Ka/JpOBOif paboThI ¢ 00YJaIOIIMMHCS U TIOPs/IKa IOKYMEHT0000pOTa KOHTHHI€HTa.

3. OyHKIHMH U TI0JTHOMOYHST

3.1.B paMkax pelIeHMs] MOCTaBJICHHBIX 3aJa¥ M YKa3aHHBLIX IIPOLECCOB Otzien BBHINOJHAET
CHIEYIONHE OCHOBHBIE (PYHKIIMHU:

—  BeJICHHE JICTIONIPON3BOJICTBA 110 KOHTHHTeHTY obydatomuxcs ODO;

— cBbop m ob6paborka WHOOPMAIMOHHBIX MAaTEpHAIOB M  OTHYETOB IO KOHTHHICHTY
obyuaromuxcs ODO;

—  NOAroTOBKA M 00pabOTKa NpPUKa30B 10 KOHTHHIrenTy obyuaiomuxcs OPO (o nepeBoze B
IPYTOif B3, O MPEAOCTABICHHH aKaIEMHYECKOTO OTITYCKA M BBIXOJIE U3 HErO, 00 oT4UCIIEeHUH, 00
W3MeHEeHUH (paMIIHH, UMEHH, OTYCCTBA B CTYICHUYECKHX JIOKYMCHTAX H T.IL);

—  noAroTOBKAa M O(OPMJICHHE JIMYHEIX €N BBIYCKHMKOB M OTYMCICHHBIX OOyYalomuxcs
O®O0, nopsexkalux cjade B apXuB Y HUBEPCUTETA;

_  cucremarmzanus nHpopManun o6 obydalomuxcs, GOpPMHPOBAHUE U BEACHHE Oa3bl IaHHBIX
rxoutunrenta OMO;

—  BeJeHHC 0a3bl JAHHEIX JAUTUIOMOB, BEIJAHHBIX BBITYCKHHKAaM O®O, BHECEHUE CBEJICHUH B
(enepanbHyio HH(OPMALHOHHYIO cucTeMy «DejiepaibHbIi peecTp CBEJIEHHH 0 JOKyMeHTax 00
0BpasoBaHuM 1 (WIIH) O KBaIMpHKAIMK), TOKYMEHTaX 00 00yueHHHM

—  [OJy4EHHE U3 IPHEMHOM KOMHCCHH JIMUHBIX JC]T 3a4HC/ICHHBIX HA OMHYIO GopMy oOydeHus;

—  BeJeHHE W XpaHeHHe JMJHBIX jen obydaromuxcs O®O (I0MONHEHHE Nl BHIIMCKAMH U3
NPUKA30B W APYTHMH JIOKyMEHTaMH, MPe/loCTaB/IseMBIMH 00y4JaroImuMucs) B TEYCHHE BCEro
nepuoia ux o0ydeHus;

—  BbIJAYa JOKYMEHTOB OTUHCIICHHBIM, EPEBEAEHHBIM B IPYTOH BY3, 3aBCPLIMBIINM o0y4eHHe;
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— penenue ydera Konrtunrenra O®O mo rpynma™, Kypcam, HalpasICHHIM MOJITOTOBKH,
CrelMaIBHOCTSM, OCHOBE 0OYUeHHs (3a cueT cpejcTB OrojukeTa cyonekra Pd, 1o noroBopy 06
OKa3aHMH TIATHBIX 00Pa30BATEILHEIX YCIYT), YPOBHAM 00pazoBanus, HHCTHTYTaM;

— BejeHue ydera OOIEro KOHTHHIEHTA OOYy4YaroUMXCs B YuuBepcutere 1mo BeeM (opmaM
00y4eHHUs;

—  NpOBEJICHHE €XKEMECIYHOH CBEPKH C y4yeOHBIMM YaCTSAMH WHCTHTYTOB YHHMBEpPCHTCTA IO
koHTHHTeHTY oOyuatoiuxcs OPO;

—  OCYIIECTBJICHHE CBA3H C yJEOHBIMU YACTAMH HHCTHTYTOB [0 BCEM BOIPOCAM yHCTd JIMYHOT'O
cocrasa obyuatommxcs OPO, obecrieucHie KOHTPOJIS BEACHHA JIHIHBIX yueOHBIX KapToueK
00yJalomuXcs, OTCIEKUBAHAE CBOCBPEMEHHOTO H MPaBHJILHOTO o(opMIICHHS TPHKA30B O
mepeBojie C Kypca Ha Kype, O Ha3HaueHUH CTUICHAMH, TPUKA3OB O JIOIyCKe K cjade
FOCY/[APCTREHHEIX 9K3aMEHOB, K 3AlIUTE BBIITYCKHOH KBaMMpUKAIMOHHON paboThl ¥ JIp.;

—  eXKerojHoe COCTaBJIEHHE OTUETOB (pe/IepaibHOIO CTATHCTHYECKOro na6monenns popmer BITO-1;

—  OpraHM3aIMOHHO-KOHCY/IBTATHBHOE W HOPMATHBHO-IPABOBOC CONPOBONKICHHUC nporecca
obecrieueHnsi 0OYJalOIMXCst IO MporpaMmanm OakajaBpuara, CrelnHanuTerTa u MarucTparypsl
GIaHKaMU CTYJEHYECKHUX JIOKYMEHTOB, JIOKYMCHTOB O BBICIIEM 00Opa30BaHUy ¥ O KBaIMpUKALMH,
MX yueTa, 3allOJHEHMs, XPaHCHHUs, BBIIAUM U CIHCAHMA; 3aKas M obecrieucHUe MHCTUTYTOB
GIaHKAMH CIIPaBOK ¢ MecTa yueObl, yUeOHBIX 1 JIMYHBIX KapTOueK o0yvaromuxcs;

—  JMCHOJIHEHHE 3aMpPOCOB IOPHANYECKNX H (HU3MIECKUX JIMIL 10 BOTIPOCAM IIEPHOAA o0yueHus u
haxTa BbIIAYM JOKYMEHTOB 00 00pa3oBaHHuy; '

— opraausaums cojeiicTsis BoeHHOMY KOMHCCapHaTy ropojia Cypryr u Cypryrckoro parona
1o BoeHHOMY yuéTy oOyuatommxcs ODO:

—  yuér obydalommxcs JIbrOTHOH KaTeropuu: JCTEH-CHPOT, JIMIL U3 1HCIA JeTel-CUpOT, JeTeH
(yu1r), ocTaBIINXCA O€3 MoIeyeHus pOJUTENEH; ACTEH U3 MaJI000eCIIEUeHHBIX ceMeil; HHBAIH/I0B,
00yJaromuXcst, CIYKMBIIMX B TOPAYUX TOUKAX: 00YJaIOMMXCsl, [O/BEPTIIMXCS BO3JICHCTBHIO
paMaIiy BeileICTBHE KaTacTpodbl Ha YepHOGHLILCKOH ATOMHOM 3JICKTPOCTAHLIMH;

—  COCTaBJEHHE M TpPEJOCTABICHHE EKEMECAIHO OTYETOB TO JIBMKCHHIO KOHTHHTCHTA
0OyuaIOMKXCcA HAYaNBLHUKY TUIAHOBO-3KOHOMHYECKOr0 OT/C/A, HAYAILHUKY y4eOHOTO OT/ENa,
HavyalbHUKY YMY;

—  COCTABJNCHHE AKTOB HA CIUICAHME ¥ YHHUTOKEHHE MCIIOPYEHHBIX OJIaHKOB JMILIOMOB,
TIPHIIOIKCHUI K TUILIOMY; -

—  CcOCTaBieHWE OTYETOB 10 KOHTHHTeHTY oOydatommxcs B JlemapTaMeHT obpa3zoBaHusl
Anvunucrpand  ropoga Cypryr —  €KEKBapTalbHO, B JlenaprameHT 00pa3oBaHUs U
MostoiexHoM oMtk XMAO — HOrpsr — 110 3anpocam;

—  pBejleHHe OJKYpHAIOB: Bbljaud OaHkoB (CTYJACHYECKHX OUIETOB M 3AUETHBIX KHHIKEK,
JMTIIOMOB)  COTPY/IHMKaM yYeOHBIX dUacTel WMHCTHTYTOB, PErHCTpaliH  JHITIOMOB (i
yOIMKATOB JIMIIIOMOB ¥ J{yO/MKATOB MPHIOKCHHIT), H NPUIOKEHNI K HUM, BBIJIAHHBIX
BBITYCKHUKAM YHHBEPCHUTETA; BBIIAYH M PETHCTPAIHH CHPABOK 06 ob0y4eHMH MJIH TEpHOZe
oOyueHus, PErMCTpALMK  CTpPaBOK  O0ydaoIMXCA JIBFOTHOM  KaTEropvH, perucTpauiu
MOCTYNAIONMMX M OTIPABISEMBIX JOKYMEHTOB, PETMCTpali  CrpaBoK JUld BOEGHKOMATa,
pPErHCTPAIMH BBIMMCOK M3 TIPHKA30B B BOCHKOMAT; PErHCTPALMM CHPaBOK Ha oby4aromuxce,
panee o6yuasimuxcs B Cypl'V;

—  mpejocraBieHue HEOOXOMMOH HMHYOpPMAUMM 110 KOHTHHICHTY B ITeHcHOHHBIH (OHJL
Poccuiickoii Dejiepaliiy, opratbl BHYTPEHHUX J1e]l, CTOPOHHHE OPraHU3aliy 110 3alpocam;

—  mpreM OOYYAIOMIMXCSL ¥ MX POIHTENIEH JUIs OK3aHUs KOHCYJILTALIH TI0 BOSHHKAIOITHM BOTIPOCAM:
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— 3aBepeHHe KONMH CTYJEHYECKHX JOKYMEHTOB M JIOKYMEHTOB 00 oOpa3oBaHuu [Uist
BHYTPEHHETO 110JIb30BaHUS.

3.2. Pacnipenenienne obs3aHHOCTEH MeXay coTpyaHukamu OTliena OCYIIECTBISETCS HAa OCHOBE
JIOJDKHOCTHBIX ~ MHCTPYKUHMIT ¢ y4éTOM BHYTpPEHHEH crenuanu3aluv padOTHHUKOB 110
HarpaBJICHUAM JesTenasHocTH OTaena.

3.3. HavaneHuk W corpyauuku Otzena, [0 pacrpejeeHuio 0083aHHOCTEN B JIOJDKHOCTHBIX
MHCTPYKUUSX, /UL BBIIOJHEHUS CBOMX 0043aHHOCTEN HMEIOT IPaBo:

—  3anpamMBaTth OT Y4eOHBIX YacTeil HHCTUTYTOB CBeJeHHs, HEOOXOAUMBIC A OCYIECTBICHUS
paboThl, Bxomsed B komnereHuuio Otaena (CIMCKH, 3asBJIEHHs, OOBACHEHHMSA, CIIy)KeOHbIC
3aIUCKU U T.J1.);

— BBI3BIBATH OOY4YarOIIMXCs 10 BOIPOCAM TEPEeBOJia, OTYMCIICHWS M T.II., UL BPYYEHHS
MIOBECTOK BOECHKOMATa, BBIJAYM CIPaBOK ¢ MecTa y4eObl B BOEHHBIM KOMHCcapuaT ropoja
Cypryra u Cypryrckoro paiioHa.

—  BHOCHTB IPEJUTOKEHHS 110 COBEPIIEHCTBOBAHMIO (DOPM M METOJIOB pabOTEI;

—  TIOJAIMCBIBATE U BU3UPOBATH JJOKYMEHTHI B ITpeiesiaX CBOe KOMIIETEHIUHU.

4. IIpaBuia padorsr apxusa OKO

4.1. Apxus OKO pacnonoKeH B OTACIBHOM, CICHUAIBEHO O00pY/I0OBAaHHOM, TOMELIEHHH C
3aKPBITHIM J[OCTYIIOM.

4.2. JlocTyn K apXHBY UMEIOT TOJIbKO cOTpyaHuKu OTjena.

4.3.Ilpaso jocTyna K pokymeHTaM, XpamsiuuuMmcs B apxuBe OKO, mmeror: pekrop, Ilepsiif
npopexrop, mnpopektop no YMP, mnpopektop 1o coumansHOii M BHeydeOHON pabore ¢
o0y4alomumMucs, HayaabHuK YMY, cOTpYIHHKH yueOHBIX YacTell HHCTHTYTOB, 00y4Jaromuecs.
4.4. JlokymenTsl, Xpausiuuiecs B apxupe Ot/1ena, BBIAIOTCA BO BPeMEHHOE [10J1530BaHUE Ha CPOK
J10 TISITH JIHEH 1ipu coOmoienny TpeboBaHMii K Iiepejiaye TepcoHaIbHBIX JaHHBIX 00YYalomMXCs.

4.5. YOopka nomemienus apxusa OTzena OCyIECTBISIETCS TOIBKO B HPUCYTCTBHHM COTPYIHHKA
OKO.

5. OTBeTCTBEHHOCTH

5.1.Otzen v ero HayalbHUK HECYT OTBETCTBEHHOCTH 3a HEHAJUIEXKAIIEE M HECBOEBPEMEHHOE
BBITIOJIHEHHE (DYHKIIMI, TpeycCMOTPEHHBIX HacTosuM IlojioxkeHueM.

5.2. Ha navansnuka OTjiena Bo3jaraercst epcoHaibHas OTBETCTBEHHOCTS 34

—  OpraHu3anuio JesresbHoCTH OT/Iea 110 BBIIOIHEHHIO BO3JIOKEHHBIX Ha HETO 3a1a4;

— opranuzanmio B Otjene oOnepatMBHOM M KAaYeCTBEHHON IIOJATOTOBKH  HCITOIHEHHS
JAOKYMCHTOB, BEJICHHE JCIIOMPOM3BOJCTBA B COOTBETCTBUH C JICHCTBYIOUMIUMH IpaBHIAMH U
UHCTPYKIMAMMU;

— cobmonenue paGotHukamMu OTnena TPYHOBOW JIMCUMIUIMHEL, TIPaBHJ BHYTPEHHETO
TPYIOBOTO pacriopsijika U TpeOOBaHUN 3aKOHOAATEILCTRA;

— obecrieyeHHe COXPAaHHOCTH HMYINECTBA, HAXOMANIETOCS B MOJIb30BaHNM paboTHHKoB OTena.
5.3. Pabornuku Otjena HeCyT OTBETCTBEHHOCTh 3a 3alATY TEPCOHANBHBIX JIaHHBIX
ofyJalomuxcs  OT  HENpPaBOMEPHOTO M CIy4aliHOTO  JIOCTYyIla M 3a  COXpaHEHHe
KOH(UICHIMATLHOCTH CBE/ICHHH, CBA3aHHBIX ¢ BHIMIOJHEHHEM 3ajlad, BO3JIOKEHHBIX Ha OT/el.
5.4. OTBETCTBEHHOCTb ~ COTPYAHUKOB  OTJiefla  YCTAHaBOMBAeTCS WX  JIOJDKHOCTHBIMH

HHCTPYKLIUAMH, JeHCTBYIOLIIM aJIMMHUCTPATHBHBIM, YIOJIOBHBIM, IpaXIaHCKUM
3aKOHoJaTescTBOM Poccuiickoit Meepariuy.

6. BzaumozeiicTBHe M CBSI3H 110JApa3/ieIcHHS
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6.1. Jlnst JocTIKEHMsT IIOCTABJICHHBIX ueneil u pemenus 3ajgady OKO B3auMoueHCTBYeT ¢
PYKOBOJICTBOM, HHCTUTYTaMH M JPYTHMH T10JIpa3/Ie/IeCHUsAMU Y HUBEPCHUTETA:
HaunmenoBanue
noipa3IeIeHust H/HJIH IMoayuenne Ipenocrasnenne
JOJIKHOCTHOTO JIHIA
JlosxHocTHBIE Jinna H noapasaeiaenus Cypl'y
Pexrop — MpHKa3bl — uH(opMalUHa H OTUETH! MO KOHTHHIEHTY
obyuatonuxcs;
— TUIaH ¥ oT4et o paboTe oTaela
ITpopekrop o YMP — pacrnopsKeHus — MH(OPMALIUA ¥ OTHETBI MO0 KOHTHHICHTY
o0yyarommxcs;
— —iaH ¥ oT4eT o paboTe otxena
Hauansuuk YMY

— YKa3aHHud O MpeaoCTaB/IEHHH
HHCIJO]JMEIU.HI{ 10 KOHTHHICHTY

— uH$OpMaUUs U OTYETBI 0 KOHTUHIEHTY
o0yuarolmxcs;
— TinaH v otvyer o paboTe otzena

YyeOHnble yacTi

— ciy:keOHble 3armicKl 1

— uH(OpMaLMs 110 KOHTHHIEHTY;

WHCTHTYTA MHpopManus B GyMaxkHOM U — MeTOJAWYECKHE W MH(OPMALIMOHHBIE
DIIEKTPOHHOM BHJIE 110 KOHTHHTEHTY MaTepHalbl LI COTPYAHUKOB Y4eOHBIX
o0yHaromuxcs, HeoOXOoANMBIe JUTs vacTelt MHCTHTYTOB;
ocbopmnemm TPOEKTOB IMPHUKA30B; — BblJIaya OJIaHKOB OUTIJIOMOB H
— 3asBKH Ha Bblavy OIaHKOB TIPUITOJKEHHH K HUM, CTYJIEHYECKHX
JIHIIOMOB U [PHTIOKEHHIT K HUM, JIOKYMEHTOB
CTYJICHYECKHX JIOKYMEHTOB

ITonpasnenenus YMY — (opMBI TOKYMEHTOB JIIA — nH(popMauuns Mo cTyjeHIeckoMy

NnpenocTaBlieHud OTHETOB

KOHTHH ['EHTy;

— CBOJIHBIE OTHETHI 1O KOHTHHTEHTY
o0yuvarommxcs;

— MeTOoJIHYEeCKHe H Hmi)opmauuoﬂnme
MaTepHarkbl

Oraen no opraHu3alnu
npuema o0yuaronXcs

— HH$OpMALHA O TpHEeMe H
3a4UCTIeHHH 00YYaroLIXCs;
— IMYHBIE JIeJIa 3a4HCIeHHBIX

i ¢ HI—[qJOpMElLlHSI 0 HAJIM4YKUN cBOOOJHBIX
OIOJKETHBIX MECT 10 HarpapJIeHHAM
MOJATOTOBKH

Otaen MeHeKMEHTa
KauecTBa oOpa3oBaHUs

— MPOEKTHI JJOKYMEHTOB 110 KAHECTBY,

— rJ1ansl paboTe! OTAENA;
— OTUETHI 0 pabote otriena;
— [POEKTHI JJOKYMEHTOB JIjIsl COTJIACOBaHHA

[TnaHoBo-3K0HOMUYECKHIT
OTHEI

= (l)Opr[ JOKYMEHTOB 1714
NpeaocTaBjIeHHA OTYETOB

— [PeIOCTaBJIeHHE OTYETOB H CBEIEHHH Mo
KOHTHHTEHTY 00yuarolnxca

Ynpaslienue
Oyxranrepckoro yuera

(OpPMBI ZIOKYMEHTOB 110 y4eTy
CMUCaHHIO OIAHKOB;

— JIOKYMEHTEHI 110 YHYeTY U CITHCaHHIO
ONanKoB;

Apxus

— HH(OpMALMS U3 THYHBIX JIefl paHee
OTYHCJIEHHBIX 00YyYalomuXcs

— JINYHbBIE JIeJ1a OTYUCTCHHBIX H
3aBepnBLIMX o0paszosanue B Cypl'yY

Ornen no BHey4eGHOIH
pabote ¢ o0yuarommMncs

= HH(i)O]JMaLlHH Mo CTYACHYECKOMY
KOHTHHICHTY

KonrpaxTHas ciyxGa

— MaKeT JIOKYMEHTOB T4 MPOBEACHHUA
ayKLWHOHOB 0 3aKyrke GJlaHKOB
CTYJICHYECKHX JIOKYMEHTOB H JIOKYMEHTOB O
BhICIIEM 00pa3oBaHNH

VYnpasneHue
6e30nacHoCTH 1
uHpopMaTH3aLUHK

— 3aiABKH, NMNOJAAHHBIE HEPE3 CHCTEMY
«A BTOMATHU3HpPOBAHHAA CHCTEMA NpHeMa
3a9BOKY

Otnen kanpos

— (opMBI LIOKYMEHTOB /17151
3aroJHEeHHUS.

— rpadukn ouepeaHbIX OTMYCKOB

palbOTHUKOB;




Cypryrexuii rocy1apcrBeHHbI

CMK CypI'V TICI1-2.25-19

AOJKHOCTHOTO JIHLA

YHHBEPCHTET Penakuua Nel
CHETeMA MeHeIkMEHTA KaqecTa IMoso:kenne 06 oTxee kaapos oGyvaromMuxcs
crp. 7u3 9
HaumenoBanue
noapa3sieeHnst H/HJIH Monyuenne ITpenocrasiienne

— rtabens yuéra pabouero BpeMeHH;

AJIMUHHCTPATHBHBII
orzen

— KOTIMH HOPMaTHUBHBIX U
OpraHU3aLHOHHO-PACTIOPAANTEIIBHBIX
JIOKYMEHTOB B COOTBETCTBHH CO
CIHCKOM PacChUIKH;

— KOITMU NMPHKA30B U pacropsKeHmii
B COOTBETCTBHI CO CITHCKOM
pacchbUIKH;

— crpaBkH 00 00yueHHH, o nepHoje
o0yueHus;

— 3aIpockl O NMpeloCTaBIeHNH
HHpopMaLn;

— TI0YTOBas KOPPECTOHACHIMS U T.A.

— [IPOEKTHI NPHKA30B, MHCEM,
OpPraHu3allMOHHO-PACTIOPAAUTENLHEIX
JIOKYMEHTOB;

— TI04TOBas KOPpeCnoHAeHLHS s
OTIpaBKi

HOpuanueckuii otaen

— [POEKTHI NOKYMEHTOB JJIf cOrjlacOoBaHus

Otneln no cBs3aM ¢
001eCTBEHHOCTBLIO

~MH(bOPMALNS V1Sl pa3MelleHNs Ha caiiTe
Yuusepcurera B pasjene «Cpenenms 06
o0pa3oBarenbHOi
opranuzaunn/O6pasoBanue/JJokyMeHTblI,
perjaMeHTHpyIoLne oGpa3oBaTellbHBbIi
npouecc obpa3oBaTe/ibHOH OpraHH3aLHHY

Buemnne OpraHHsanuun

Henaprament
oGpazoBanus
AIMHHHCTpaunu

r. Cypryra,
HenaprameHt
o0Opa3zoBaHus 1
MOJIOACIKHOH TTOJINTHKH
XMAO - 1Orpbl

— (hopmB1 OTHETHOCTH
— NIPHKAa3bl 0 pacHopsKeHHs

~ HH(OpMaLHA TT0 KOHTHHTEHTY
o0yuarommxcs;
— OTHETHI

BoeHHbIi koMuccaphar

r. Cypryr u Cypryrckoro
aifoHa, Ip.ropojioB

= 3anpochkl,
— MNOBCCTKH oﬁyqamummcs

— ClIpaBKH Ha BDEHHOOGHS&HHB[X;
— CMHCKH BOEHHOO00A3aHHBIX

CTO[JOHHHG OpraHU3auun

3anpockl, MuckMa:

— O MOATBEPKICHUN (pakTa 00yUeHNHs
B Cypl'VY;

— (haKTa BBLIIAYM JIOKYMEHTOB 00
ofpa3oBaHun

— OTBETHI Ha 3aNpoChl




Cypryreknii rocyaapersennsiii

CMK CypI'V TICI1-2.25-19

YHHBEpPCHTeT Pestakums Nel
Cuerema MeHeKMENTa KadyecTsa Monokenue 06 oraene KaapoB oby4aiommxes .
ctp. 8 M3 9
JlueT perncrpaunn usmenenuii
Coaepxanne ®.1.0. Hara
HMara Jlata
Ne H3MCHeHUs H Homep paboTHuKa, BCTYILICHHSA
MOANHCAHUS BHECEHHS
H3M. ero npuKasa BHecCLIero H3MeHeHHs B
IpHKa3a M3MEeHeHUs!
KOOPJAHMHATHI H3MeHeHHs CHJIY




